DATE
TO:			HCTM/ELR (hctm.elr@usaid.gov) 
FROM: 		NAME
SUBJECT: 		Grievance Submission for Final Agency Review
In accordance with 3 FAM 4434.1 and section 611(c) of the Foreign Service Act of 1980, I hereby file the following barebones grievance.  I intend to supplement this grievance within 30 days. [note - you will have 30 days from when you file this grievance to provide a more detailed submission that lays out additional relevant facts and arguments]
The Foreign Service Act provides employees, against whom action is taken under a Reduction in Force (RIF), the right to file a grievance in cases of (1) reprisal, (2) interference in the conduct of an employee’s official duties, or (3) similarly inappropriate use of the authority of this section. Specifically, I am grieving the Agency’s [DATE] decision to terminate me under the guise of a reduction in force (RIF).
Grievance Discussion
Here you should describe your experience of the RIF. Please provide any emails/messages/memos that you received explaining the process and the decision to RIF you. If you received none, please state.
Reference the specific provisions of ADS 454 that you believe were violated, and how based on the facts of your particular case. For example: USAID may only reduce the work force if there is a shortage of funds, organizational changes, realignment of mission, and/or changes in skills and work force needs. See ADS 454.3.1.]  
Request for Relief
In considering the information presented above, I ask for the following relief:
1. Recission of the RIF action and restoration to the Agency, with back pay and interest
2. Any other relief deemed just and proper.
In accordance with 3 FAM 4424.b, please note that AFSA is assisting me.  Please copy ogc@afsa.org on all correspondence related to this grievance.

cc: AFSA (ogc@afsa.org), FSGB (fsgb@state.gov) 
[please be sure to copy the Foreign Service Grievance Board on your filing]


